This Agenda Belongs To:

Palmer Rapids Public School
Building Tomorrow Together
116 Burnt Bridge Road, Palmer Rapids, ON
Telephone: (613) 758-2202
Fax / Power Outage: (613) 758-2928

Bell Schedule
8:45 – 10:45
10:45 – 11:00
11:00 – 11:15
11:15 – 12:51
12:51 – 1:11
1:11 – 1:31
1:31 – 2:55
2:55

Instructional Time
Nutrition Break
Recess
Instructional Time
Lunch
Recess
Instructional Time
Dismissal

Name _____________________________________________________________________
Address ___________________________________________________________________
Town _____________________________________________________________________
Province ___________________________

Postal Code ___________________________

Phone _____________________________

Emergency Contact # ___________________

Health Card # _______________________________________________________________
I have read and understood the policies concerning Palmer Rapids Public School as outlined in this agenda.

Parent Signature _____________________

Student Signature ______________________

Code of Conduct
Students of the Palmer Rapids Public School are expected to demonstrate a commitment to the RCDSB’s common
character virtues that are reflected in the Code of Conduct. These virtues are:
•
•
•
•
•
•
•
•

Respect
Responsibility
Caring
Initiative
Perseverance
Integrity
Courage
Optimism

Student Expectations:
In acting according to these character traits, students will bring credit to themselves, their families and their school.
Each student is expected to:
•
•
•
•
•
•
•
•
•
•
•

attend classes regularly and on time
be neat and clean in your appearance and in what you do
do your best at all times and be diligent in your school work
be kind and courteous to fellow students
use appropriate, acceptable language at all times
be co-operative and respectful to all staff members
have respect for the things that belong to you and to others
show honesty and responsibility in all that you do
be responsible for personal conduct on school premises, on school buses and during all extracurricular
functions
follow all guidelines and policies about the use of technology and electronic devices
refrain from smoking and the use of tobacco products, drugs, intoxicating inhalants, alcohol and near-beer
or wine anywhere on the property of the Board, on school buses or in taxis, including on school trips or
excursions and at school-related functions.

This Code of Conduct also applies to students when they are off school property if their actions have a negative
impact on our school climate.
Palmer Rapids Public School Students are expected to follow the RCDSB's Student Code of Conduct.
For the full the text of the RCDSB Code of Conduct on which our school code is based, please visit the Administrative
Procedures Section of the RCDSB Website at http://www.rcdsb.on.ca/ and access AP 140 - Code of Conduct.
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Progressive Discipline
When inappropriate behaviour does occur, P.R.P.S. practices progressive discipline. This involves using a range of
interventions, supports and consequences that are developmentally appropriate, that include opportunities for
students to learn from their mistakes, and that focus on improving behaviour. In some situations, short-term
suspension may be useful. In the case of a serious incident, long-term suspension or expulsion may be required.
Full details can be found in our Progressive Discipline Policy.
Early and Ongoing Intervention Strategies
Progressive discipline may include early and/or ongoing intervention strategies, such as:
• contact with the pupil’s parent(s)/guardian(s);
• verbal reminders;
• review of expectations;
• a written work assignment with a learning component;
• volunteer service to the school community;
• peer mentoring;
• referral to counselling;
• conflict mediation and resolution; and/or
• consultation.
Interventions, Supports and Consequences
Progressive discipline may also include a range of interventions, supports and consequences that focus on improving
behaviour, such as one or more of the following:
• a meeting with the student, student’s parent or guardian, and principal;
• referral to a community agency;
• detentions;
• withdrawal of privileges;
• withdrawal from class;
• restitution for damages; and/or
• restorative practices.
In all cases where progressive discipline is being considered, the principal or designate must consider the particular
student and circumstances, including such mitigating factors as the student’s developmental age and history and
other factors; and consider the nature and severity of the behaviour and its impact on school climate. The full list of
mitigating and other factors are listed in Ontario Regulation 472/07.
To access the full text, please visit the Administrative Procedures Section of the RCDSB Website at
http://www.rcdsb.on.ca/ and access AP 350 - Student Conduct and Progressive Discipline.
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Reporting Absences and Safe Arrival Program
Parents and guardians are asked to make sure that the school office has updated telephone contact numbers.
Verification sheets are sent out annually for you to up-date and return. It is extremely important that you inform
the principal of any child custody arrangements that could affect your child. Attendance will be taken after morning
announcements. If your child will be absent please call the school office 613-758-2202 before 8:45 AM.

Entry of Pupils
Students enter the school through their assigned doors. Students are to enter the school in an orderly fashion. The
students may need reminding not to enter classrooms with wet or dirty footwear. When students are picked up or
dropped off by parents, they must be signed in and out at the office.

Release of Students
Pupils who leave the school during the day should have a written note signed by parents. Notes may be written in
the agenda. Students with special transportation requests for the end of the day should present these notes first to
their teacher and then to the office early in the day. Bus Passes to travel on a different bus are only granted in
Emergency Situations.

Volunteers
At P.R.P.S., we gladly welcome parent and community volunteers. All new volunteers must complete a criminal
background check while returning volunteers are required to sign an offence declaration. New background checks
are also required every three years. Please come into the office as soon as possible, if you would like to be a regular
volunteer or a chaperone on field trips. All volunteers require a current criminal background check to work with our
students or to supervise on excursions. Volunteers are to sign in and out at the office.

PRPS Dress Code
While attending school, participating in school-sponsored functions, or when travelling to and from school-related
functions, staff and students of Palmer Rapids Public School are expected to follow these guidelines.
All staff and students attending schools in the County are to present a neat, clean and acceptable appearance
according to the regulations.
For safety reasons, footwear must be worn at all times. (Parents are encouraged to choose appropriate footwear
that can be securely fastened when students are active during recess play. Please keep in mind that some footwear
can be dangerous for children when they are running).
Appropriate gym attire, including running shoes, must be worn during physical education classes
(e.g. no flip flops, sandals, Crocs, etc.).
Everyone should dress appropriately for their age and for the weather conditions.
Clothing that is unacceptable for our school climate may include:
 short shorts or skirts (general rule is at or past fingertips)
 shirts exposing midriff (the bottom of a top must meet the top of a bottom)
 spaghetti straps (straps must be at least 2 fingers wide)
 halter tops
 outerwear must cover underwear
 clothing with inappropriate language
 clothing that advertises or promotes alcohol, drugs, or violence
 hats should not be worn in the school building.
Generally, clothing must not distract from the learning environment of the school and must not offend any staff or
student. Students who are not adhering to the dress code will be required to change into other clothing or will be
directed to the principal.
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Nutrition Breaks in Classrooms
Students are not permitted to leave the classroom without permission of the supervisor.
Students must sit at assigned desk or table.
Students should speak to the people at their table in a reasonable tone. No yelling across the classroom.
Students should be seated while eating and drinking and should not be wandering in the room.
Sharing of food must be avoided due to allergies.
All garbage, recycling, and compost must be placed in appropriate places.
Desks and table tops are to be clear before going out for recess.
Students are not permitted to go on to the yard before the bell rings.

•
•
•
•
•
•
•
•

Playground Guidelines


















Students are expected to be dressed for the weather and safety.
Students must remain in the playground. Do not retrieve objects off school property without permission.
Students require permission from supervisor to enter the school.
Kinder and primary students use the primary washrooms across from staff room.
Junior and Intermediate students use the washrooms across from SERT room.
Body contact is not permitted. Hands off at all times.
Students are expected to use the equipment safely.
Equipment from the gym is not to be used outside. Each class should have their own bin of equipment.
Some games involve equipment that can be dangerous. Please leave your hockey sticks and hardballs at
home (softballs are permitted). We will provide equipment for these games when supervised by staff.
Tag is not permitted on or around the play structures. Tag may only be played on the grass areas.
Do not run too close to the swings or other equipment.
Do not stand or jump off swings, slides, or platforms.
Slide only feet-first.
Only basketballs are permitted on the pavement area.
No throwing or kicking balls against the wall.
Students playing mini-sticks must abide by the rules as posted.
There is no eating or drinking on the playground.

Sick or Injured Students
Most prescription drugs may be administered effectively outside of school hours. Generally, staff members do not
give medication to a pupil unless trained to do so and unless proper forms for consent for administration of
medication or health services have been filled out. Please refer to AP 315 - Sick or Injured Students and F315-1
Consent Form.
When a pupil becomes ill while on school premises, the student will be kept comfortably accommodated and under
supervision at school until the parent arrives or authorizes his or her release.
If a student is injured while at school, a qualified first-aid person will render treatment if necessary. The student's
parents will be notified. Once this contact has been made, further treatment is the responsibility of the parent.

HOLIDAYS

PROFESSIONAL ACTIVITY DAYS

Labour Day - September 2, 2013
Thanksgiving Day - October 14, 2013
Christmas Break – Dec. 23, 2013 to Jan. 03, 2014
Family Day - February 17, 2014
Mid-Winter Break - March 10-14, 2014
Good Friday – April 18, 2014
Easter Monday - April 21, 2014
Victoria Day - May 19, 2014

October 11, 2013
November 15, 2013
December 20, 2013
January 31, 2014
March 7, 2014
June 9, 2014

-5-

Bus Transportation
Renfrew County Joint Transportation Consortium (RCJTC)
999 Cecelia Street, Pembroke, ON, K8B 1A4
Phone: 613-732-8419
Toll Free: 1-888-732-8419
Fax: 613-732-2874
Email: trans@rcjtc.on.ca
Website: http://www.rcjtc.on.ca/cms/One.aspx?portalId=169&pageId=176
1. Please note that Bus Passes are only granted in Emergency Situations. According to RCJTC Policy, students
are expected to maintain a consistent pick-up and drop-off schedule.
2. Students must behave properly on the school bus. Always stay seated when the bus is moving. Obey the
bus driver.
3. Buses may be equipped with video surveillance systems which may also include audio/sound recording. A
sign would be posted within the vehicle informing that surveillance may be in operation. Privacy is always
respected according to RCJTC and Board policies. RCJTC, school principal and/or vice principal may view any
recorded video. If you have any questions or concerns, you can contact the RCJTC.
4. Inclement Weather:
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Use of Computers, Networks and Technological Devices
The RCDSB Administrative Procedure 141 addresses the implications of the use of technology in terms of safety,
privacy and intrusion into district schools. The procedure states clear expectations for all Users who access the
Board network or who use Board or Personal-owned devices while on Board property. The full Procedure is
published at the RCDSB website: www.rcdsb.on.ca (and click on “Board” then the “Administrative Procedures and
Forms” link).
Users are required to promote responsible use of board resources and to refrain from unauthorized access or abuse.
Users are expected to make every attempt to avoid inappropriate materials. They are required to use computers
and electronic devices as educational, business and communications tools and to avoid any use which has a negative
impact on safe, caring and orderly schools/administrative buildings.
Users in the RCDSB may have access to the Internet, an unregulated world-wide network of computers, to the
RCDSB’s network and in-school wired and wireless networks. The RCDSB network is maintained by network systems
administrators who may from time to time intercept electronic communication. There can be no assumption of
privacy when using the network.
Personal technological devices may be used during instructional time for educational purposes. Personal
technological devices may be used outside of instructional class time, so long as the use of these devices does not
distract from instructional class time, extracurricular activities, co-curricular activities and the use of the device does
not violate any other school or RCDSB policy or negatively impact the network. The school and or RCDSB is not
responsible for personal technological devices in the event of loss, damage or theft. Technological devices (for
example but not limited to: smart phones, ipods, pagers, etc.) may not be carried or be in the possession of students
during examinations and/or other major assessments unless the Principal has given permission for students to do so.
If a student violates this administrative procedure, their personal technological device may be confiscated and
returned to the parent or guardian after the instructional day, or as appropriate to the circumstances.
All Users Will:
Use only the passwords and accounts assigned and refrain from sharing accounts and passwords and from using
another person’s account.
Report immediately any security problem to a person in authority (who shall notify a network system administrator)
and refrain from sharing the problem with others.
Penalties for violation of these procedures may include temporary or permanent withdrawal of access to
technological devices and network privileges, suspension from school, and/or prosecution under the law.
All Student users (Grades 4-12) will have a parent or guardian sign an agreement acknowledging an understanding of
this procedure, Form 141-1 Appropriate Use Contract for Students. All Users will follow the guidelines regarding
appropriate use of networks, especially for the purposes of e-mail and chat activities outlined in this policy. The
signature will also demonstrate a commitment to abide by this procedure, as well as knowledge of the range of
consequences for failing to do so.
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Resources and Agencies to Support Students and Families in Need
Bernadette MCCann House for Women Inc.
• Support for women and children impacted by family violence
• 24 Hour Crisis Line: 1-800-267-4930
• Community Support and Outreach Services: 1-613-757-0049
• Children and Youth Services: 1-613-732-7776
• www.wsssbmh.org
Bullying Canada
• Youth created anti-bullying website: BullyingCanada.ca
• National Toll-Free Line: 1-866-856-8987
Community Resource Centre
• Wide variety of children’s programs offered throughout the year, including Mini Mind Masters: Kids Have
Stress Too, Second Step (program for children in Kindergarten to help them identify emotions, acquire and
use problem solving skills, and learn empathy skills)
• 15 Lake St. Killaloe, ON
• 613-757-3108
Kids Help Phone
• Toll Free Number for kids to access online counseling, information and referral services: 1-800-668-6868
• Links to other Resources and Supports for Youth: www.kidshelpphone.ca
Phoenix Centre for Children and Families
• Children’s mental health treatment centre
• 12 full time therapists and 19 Child and Youth Counselors working with children, youth, and their families to
improve their mental health and well-being
• Family and child treatment programs currently offered include: Community Based Services, Early Years,
Attachment Services, Intensive Services, Trauma Services
• Pembroke Office
130 Pembroke St. W., Suite 200
Pembroke, ON K8A 5M8
(Pembroke Office is located on the 2nd floor). 613.735.2374
• Killaloe Office
Community Resource Centre
15 Lake St.
Killaloe, ON K0J 2A0
• How to get help – INTAKE
Are you looking for help? For more information about intake please contact the main centre at:
(613) 735-2374 or long distance toll free 1-800-465-1870.
Renfrew County District Health Unit
• Provide health promotion and health protection services to residents of Renfrew County
• Pembroke Office: Reception 613-732-3629 or 1-800-267-1097
• Barry’s Bay Office: 613-756-2744
Renfrew County Child Poverty Action Network (CPAN)
• Provides back to school supplies and footwear, ensures access to recreational opportunities, collects and
distributes snowsuits and winter wear
• 1-613-735-2372 ext. 250
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